' AIR ACCESS TECHNOLOGIES

DRIVER SUMMARY MANUAL

BusM8.
Your shift,
In your pocket

A driver-facing quick reference for the BusM8
phone app — sign on, view and accept your roster,
run your shift with a pre-departure inspection,
lodge defects, complete child check, and manage
leave.

ABOUT BUSMS8

BusM8 is a comprehensive Rostering, Pre-departure and Defect
Management system designed for the modern transport industry.
With dedicated iOS and Android apps, drivers can seamlessly view
and accept rosters, perform pre-departure checks, and lodge
defectsinreal time. Safety is streamlined through NFC-integrated
Child Check post-shift inspections, while leave management is
handled directly within the app.

On the administrative side, rosters are generated effortlessly from
TODIS data and published in just a few keystrokes. BusM8 offers
robust integration with TIMS, Workday, JD Edwards and various
Fleet Management Systems, and is fully compatible with the Air
Access Suite.
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@ 10:22:11
Tom Fuentes

Today's Shift overview

Upcoming Shift Route & Rego
S407PM NJ/A

Mon, 18 May 2233
15:05:00

Weekly Roster
18/05/2026 to 31/05/2026

My Roster

—

T Rego: 2233
sS40

19/05/2026
07:35:00 to 08:35:00

1 View Route E View Stop List

O7PM Rego: 2233
sS4
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. AIR ACCESS - BUSM8 DRIVER MANUAL

§ 01 - QUICK REFERENCE

Your day, in fifteen taps.

01 - SIGN IN

Login

Open BusM8 and tap into the login
screen.

04 - ACCEPT

Accept Roster

Confirm rostered shifts so ops know
you can work.

07 - SEARCH

Search Drivers

Find any other driver in your depot by
name.

10 - DEFECT
Report a Defect

Photograph and submit defects;
check status anytime.

13 - PROFILE

Manage Leave

Tap the BusM8 icon top-right to
open your profile.

02 - CREDENTIALS

Username & Password

Enter your username and password,
then tap Login.

05 - DATE

Change Date Range

View upcoming or past rosters by
changing the date range.

08 - START
Start Shift

Begin pre-departure checks for your
upcoming shift.

11 - END

End Shift

Tap End Shift when you've finished
for the day.

14 - APPLY

Apply for Leave

Enter dates, type and reason, then
submit.

03 - ROSTER

View Your Roster

See today'’s shift overview and your
weekly roster.

06 - OTHERS

Other Drivers’ Rosters

Useful for working out connections
and hand-overs.

09 - INSPECT

Pre-Departure Inspection

Work through the pre-start and
post-start safety checklist.

12 - CHILD CHECK

NFC Children Check

Scan the NFC tag to complete post-
inspection.

15 - STATUS

Leave Status

See which leave requests have been
approved.

DRIVER NOTE BusM8 runson your phone — keep it charged before sign-on. If your roster doesn't appear, check

that you've accepted it and that your date range covers today. Pull down on any list to refresh it from
the server.
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 02 - SIGN IN

§ 02 - SIGN IN

Open BusM8 and log in.

Two screens stand between you and your roster — opening the app and entering your
credentials.

STEP 01 - LOGIN STEP 02 - CREDENTIALS

Aplacetologin. Username & password.
Open BusM8. The login screen is the first thing you'll Enter your username and password, then tap Login.
see — tap into the Email field to start typing. Use the eye icon to peek at the password if you need

to.

Email

tom@busm8.com.au

Password

[ Email

Lﬁ Password @j
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 03 - YOUR ROSTER

§ 03 - YOUR ROSTER

See it. Accept it. Plan ahead.

After login, BusM8 lands on your roster. View today’s shift, accept upcoming work, and
switch the date range to look forward or back.

STEP 03 - SCREEN STEP 04 - SCREEN STEP 05 - SCREEN
ROSTER 03 ACCEPT 04 DATE 05

View your roster. Accept your roster. Change the date
Today’s shift sits up top — start Scroll to the bottom of the range'

time, route and trip. Below it, roster and tap Accept so Tap the date row to open the
your weekly roster, with route operations know you can work range picker. Choose a start
and stop list buttons on each the rostered shifts. and end date to view upcoming
card. or past rosters, then tap Save.

10:22 !l 56 €D

@ 10:22:11
Hello,
@ Start Shift
Tom Fuentes

Today’s Shift overview

Weekly Roster
[ 18/05/2026 to 31/05/2026

Select range

May 18 — May 31

My Roster All Roster
S M T w T

S407PM Rego: 2233
21/05/2026
15:05:00 to 16:20:00

May 2026
Upcoming Shift Route & Rego
S407PM N/A
Mon, 18 May 2233

15:05:00 "N View Route B View Stop List

[ Viewstop it

S407AM Rego: 2233

22/05/2026
07:35:00 to 08:35:00

Weekly Roster Ul View Route B View Stop List

9 18/05/2026 to 31/05/2026

S407PM Rego: 2233

22/05/2026
15:05:00 to 16:20:00

My Roster All Roster

S407AM Rego: 2233

19/05/2026
07:35:00 to 08:35:00

M View Route [E View Stop List

% View Route [ View Stop List

S407PM Rego: 2233
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 04

§ 04 - OTHER DRIVERS

Working out connections.

Switch from My Rosterto All Rosterto see who else is on, and search for a specific
driver in your depot.

STEP 06 - OTHERS STEP 07 - SEARCH
Other drivers’ rosters. Search for adriver.

Tap the All Roster tab to see every driver’s shifts for
the selected date range. Each card shows the driver,
their trip and shift codes — useful for working out
connections and hand-overs.

10:23 N\
10:22 N\ ol 56 &

10:22:38

Hello, ]
@ Sstart Shift
Tom Fuentes

Today’s Shift overview

My Roster

Upcoming Shift Route & Rego

Weekly Roster
18/05/2026 to 31/05/2026

OTHER DRIVERS

SCREEN 07

Tap the Search bar and start typing a surname.
BusMS8 filters the list as you type — useful when you
need to find one person in a big depot.

ol 56 €

10:23:39

All Roster

S407PM N/A
Mon, 18 May 2233

15:05:00

[Q kil

Driver: Kramer lan
Rego: 6017

1 View Route View Stop List

Weekly Roster
18/05/2026 to 31/05/2026

My Roster All Roster “Kkr" LT

qwe r t vy

{0\ Search

a s d f g h

Driver: Beard Bryant
Rego: 2241

S391AM S391PM S§39°
18/05/2026 18/05/2026 19/05/
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 05 - START & INSPECT

§ 05 - START & INSPECT

Start, then inspect.

Tap Start Shift, then work through the pre-departure inspection — the pre-start and
post-start safety checklists — flagging anything that needs attention before you
drive.

STEP 08 - START STEP 09 - INSPECT

Start Shift. Pre-start checks.

Tap Start Shift on the today's-shift card to On the Pre-Inspection screen, open Pre start and
commence pre-departure checks. The button turns check each item — fluids, belts, wheel nuts, tyres and
red and becomes End Shift while you're on duty. body damage. Tap the warning icon on anything that

isn't right.
10:23 N\

Pre-Inspection
-

Pre start

Hello, .
@ Sstart Shift
Tom Fuentes

Today's Shift overview Check fluid (oil and water) levels
Upcoming Shift Route & Rego
S407PM N/A

Mon, 18 May 2233
15:05:00

Check belts are present and in working
condition.

Visual check that wheel nuts are secure

M View Route View Stop List

Check for flat tyres and tread health

Check for body damage
Weekly Roster

18/05/2026 to 31/05/2026 Post start

My Roster All Roster

[A Report Other

S407AM Rego: 2233

19/05/2026
07:35:00 to 08:35:00

M View Route View Stop List

Submit Report

L Already Reported Defects ’

S407PM Rego: 2233

STEP 09 - INSPECT STEP 09 - INSPECT
L] N
ATRACCESS.COM.AU - SALES@ATRACCESS.COM.AU 06 / @9

Post-start checks. Review & submit.



. AIR ACCESS - BUSM8 DRIVER MANUAL § 06 - DEFECTS & FINISH

§ 06 - DEFECTS & FINISH

Defects, end, child check.

Lodge any defects as they come up, end your shift cleanly, then complete the post-
shift Children Check.

STEP 10 - SCREEN STEP 11 - SCREEN STEP 12 - SCREEN
DEFECT 10 END 11 CHILD CHECK 12

Report a defect. End Shift. NFC Children Check.
Photograph the issue, pick a Tap the red End Shift button on On the Post-Inspection
Report Type, describe the the today's-shift card to finish screen, tap to scan the in-
defect and tap Submit Report. for the day. BusM8 will then vehicle NFC tag to confirm

You can also check the status prompt you to complete the you've walked the bus, then tap
of past defects. Children Check. Submit.

Report Defect ‘Mg Post-Inspection

Hello, )
@ End Shift
Tom Fuentes

Today'’s Shift overview

Children Check

[Select Report Type

Upcoming Shift Route & Rego
S407PM N/A

. Mon, 18 May 2233
Defect Details 15:05:00

Describe the defect... ) R i
U View Route [E View Stop List

Weekly Roster
[ 18/05/2026 to 31/05/2026

My Roster All Roster
S407AM Rege: 2233
19/05/2026

07:35:00 to 08:35:00

% View Route [E View Stop List

S407PM Rego: 2233
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 07 - MANAGE LEAVE

§ 07 - MANAGE LEAVE

From profile to approved.

Leave lives behind your profile. Open it from the BusM8 icon, apply for the dates you
need, and check the status to see what'’s been approved.

STEP 13 - SCREEN STEP 14 - SCREEN STEP 15 - SCREEN
PROFILE 13 APPLY 14 STATUS 15

Open My Profile. Apply for leave. Checkleave status.
Tap the BusM8 icon at the top- Pick a Start Date and End Date, Every request appears as a card
right of the home screen to choose a Leave Type (e.g. on the Leave Status screen,
open My Profile. From here you Paid), give areason, then tap with the dates and type, so you
canreach Leave Status, the Apply Leave. know what'’s been approved.

NFC Scanner and Logout. Tap +to add another.

Apply Leave

My Profile Leave Status

Start Date:

18/05/2026
Annual Leave

End Date: From: 01/06/2026 To: 05/06/2026

M8

Tom Fuentes

18/05/2026
Select Leave Type:
Paid

Employee Id - 325
Reason for leave:

Operator Id - 24 Enter reason for leave
Leave Status

NFC Scanner

Logout

Apply Leave

Version: 14.0.0 (17)
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. AIR ACCESS - BUSM8 DRIVER MANUAL § 08 - SUPPORT & CONTACT

§ 08 - SUPPORT & CONTACT

If something doesn't look right.

BusM8 is your driver-facing companion in the Air Access eco-system — alongside
BUStrak (in-vehicle) and OTTAR (on-time tracking). If anything looks off, start at your
depot supervisor and escalate from there.

One driver. One phone. The whole roster.

BusM8 is the driver phone app in the Air Access eco-system — one of four
systems (with BUStrak, FAREtrak and OTTAR) that consume TODIS, the
three-file XML data set (Route - Driver - Shift) built by Simplex.

DRIVER SUPPORT AIR ACCESS RELATED READING

Talk to your depot supervisor first Air Access Technologies BUStrak Driver Manual
Escalations: ops@airaccess.com.au  sales@airaccess.com.au Eco-system Brochure (bi-fold A3)
Mon-Sun - 04:00 - 23:00 ACDT airaccess.com.au Available from your operator portal

Your shift,
in your pocket. SR
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